Jury Proceeding Addendum to COVID-19 Operating Plan
for the
Williamson County Judiciary
Effective on and after October 1, 2020
This
incorporates by reference all procedures,
terms, and protocols in the previously submitted COVID-19 Operating Plan for the Courts of
Williamson County
.
Recognizing the need to ensure the health and safety of jurors, litigants, attorneys, visitors,
court staff, judges, and other individuals entering the buildings housing the courts, the courts adopt
the following additional protective measures in order to facilitate the safe resumption of jury
proceedings in Williamson County:
I.

General Provisions
1. All judges will comply with the Emergency Orders issued by the Supreme Court of Texas and
Court of Criminal Appeals, including conducting in-person jury proceedings according to the
guidance issued by the Office of Court Administration.
2. The justice courts will not conduct an in-person jury proceeding until the Supreme Court
permits such proceedings.
3. Judges of the District Courts and Statutory County Courts will conduct in-person jury
proceedings in accordance with the previously approved Operating Plan and this Addendum,
only after this jury proceeding addendum is submitted to and accepted by the Regional
Presiding Judge (RPJ).
4. In order to maximize the availability of facilities in the Justice Center for Jury Trial- related use,
Judges will, whenever practicable, schedule any non-Jury proceedings as virtual or hybrid
hearings. Courtrooms will be designated on each floor for in-person or virtual hearings that
may need to take place.
5. Except for criminal cases where confinement in jail or prison is a potential punishment, judges
may conduct remote jury proceedings if the court follows the requirements of the hearings on
objections or motions section below and ensures that all potential and selected petit jurors
have access to technology to participate remotely. Judges may conduct remote jury
proceedings in a criminal case where confinement in jail or prison is a potential punishment
only with appropriate waivers and consent obtained on the record from the defendant and
the prosecutor.
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II.

Approvals and Scheduling Dockets
A.
Jury Proceeding Approval Process
Judges wishing to conduct a jury proceeding must follow the procedure detailed below to
obtain approval for the jury proceeding from the Local Administrative District Judge (LADJ) and
Regional Presiding Judge (RPJ), and that approval is predicated on compliance with the
provisions of this Addendum.
1. Not less than 14 days prior to a Proposed Jury Trial Date, the Judge seeking to conduct a Jury
Trial will send a Proposed Jury Docket, including the cause number, the style of the case, how
long the case has been on the docket, and the type of case to the LADJ.
2. The LADJ, or her designee, will review the Proposed Jury Docket, ensure that it complies with
the provisions of this Addendum, and, not less than 10 days prior to the Proposed Jury Date,
recommend approval or denial to the RPJ.
3. The RPJ will notify the LADJ and Judge of the trial court of approval to proceed. This approval
will be subject to verification with the Local Public Health Authority (LHA) within 5 days of the
Proposed Trial Date.
4. The LADJ will, not more than five days before the jury proceeding, consult with the LHA to
verify that the local health conditions and plan precautions are appropriate for the jury
proceeding to proceed with the following procedure:
On the Wednesday prior to a Monday on which voir dire is scheduled to be conducted, the
LADJ or her designee will contact the LHA in writing, inform her of the number of trials
scheduled for the following week, and ask the LHA to advise as to whether conditions are
appropriate for the proceedings to go forward.
The LADJ or her designee will notify the Trial Court Judges and the RPJ of the outcome of
this communication by Noon on the Friday prior to commencement of voir dire.
If the LHA advises that circumstances are not appropriate for jury trials to proceed, the
Judge of the Trial Court is responsible for notifying the parties.
5. Proposed Jury Dockets which are in compliance with the above steps may be conducted as
scheduled.
B.

Scheduling

1. Courts in the Williamson County Justice Center have adopted a Jury Trial Rotation Schedule
(see Attachment A). This schedule is designed to allow for social distancing and gives
preference to scheduling trials in matters that are time-sensitive (CPS matters, Felony and
Misdemeanor Criminal Cases).
2. Voir dire for Felony Jury Trials will begin on the Monday of the designated Jury Trial week, and
for Misdemeanor Jury Trials will begin on Monday and/or Tuesday.
3. Judges may only schedule jury proceedings on their designated dates pursuant to the
Williamson County Justice Center Jury Trial Rotation Schedule. Judges will schedule no more
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4.
5.
6.
7.

than ten cases on the Proposed Jury Docket for any Jury Trial Date, unless pre-approval for
larger dockets is obtained from the RPJ.
Judges will submit their Proposed Jury Docket to the LADJ and, through the LADJ, the RPJ not
less than 14 days prior to the beginning of voir dire, for the approval process outlined above.
Judges may, at their discretion, create additional requirements for parties to be included on a
Proposed Jury Docket.
Judges will direct parties to notify the Court by the Thursday prior to the Jury Trial Date
whether their case has settled and no longer requires a Jury setting.
Judges will attempt to alert parties who will not be proceeding prior to the commencement of
voir dire to reduce attendance at the court facility.
C.

Hearings on Objections or Motions Related to Proceeding

1. Parties who are scheduled for a jury proceeding are encouraged to make any objections or
motions related to proceedings at least 14 days prior to the beginning of voir dire.
2. Any objections or motions related to proceeding with a jury trial will be heard by the judge
presiding over the case at least seven days prior to the jury proceeding or as soon as
practicable if the objection or motion is made or filed within seven days of the jury
proceeding.
III.

Juror Related Issues
A.

Summoning Jurors

1. The District Clerk will summons not more than 800 jurors for Jury Dockets in the County and
District Courts, with the actual number depending on the number of trials projected for the
period.
2. The District Clerk will include with in-person juror summonses information regarding
precautions that have been taken to protect the health and safety of prospective jurors.
Language will also be included that advises prospective jurors that if they are exhibiting
symptoms of COVID-19, they should contact the District Clerk for an extension, and they
should not appear for jury service (see Attachment B).
3. Jurors will then be directed to an online Jury Portal to complete the Jury Qualification
Questionnaire, which includes COVID-specific questions (see Attachment C) that elicit from
prospective jurors any COVID-related concerns that they may have regarding jury service, and
their ability to serve wearing a mask for the duration of the proceeding.
4. Excuses or requests to reschedule from in-person prospective jurors who have been
potentially exposed, who are symptomatic, and who are vulnerable or live with someone
vulnerable to COVID-19 will be liberally granted.
5. Depending on the level of trial, between 30 and 72 venirepersons will be scheduled for voir
dire for each trial and directed to appear at one of the locations listed below (see IV. A. 1. b.).
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6. In the communication from the District Clerk notifying them that they are scheduled,
prospective jurors will be advised to limit the number of personal items they may bring. They
will also be reminded that, if they display COVID-19 symptoms or have had exposure, they
should not appear as scheduled and should contact the District Clerk.
7. On arrival to the Voir Dire site, venirepersons will be asked to complete a survey that includes
in-depth questions designed to elicit additional information about their exposure or
vulnerability to COVID-19.
B.

Alternate Jurors

1. Each Judge will be encouraged to consider selecting multiple alternate jurors to permit the
trial to continue in the event of a juror becoming ineligible to serve for a reason unrelated to
-19.
IV.

Location for Trial Proceedings and Space Related Issues
A.

Location for Jury Selection, Trial, and Deliberation

1. The following locations have sufficient space to permit adequate social distancing and will be
used for in-person jury proceedings:1
a. Jury Qualification: Juror Qualification will be conducted through use of an online
system.
b. Voir Dire: Locations for Voir Dire will be assigned for each trial. The layout for each
space where Voir Dire may occur is attached (Attachment D). The sites are:
i. Williamson County Emergency Medical Services Training Room, 3189 S.E. Inner
Loop, Ste A, Georgetown, TX;
ii. Williamson County Pct. 3 Training Room, 100 Wilco Way, Room 226,
Georgetown, TX;
iii. Williamson County Justice Center Jury Impaneling Room, 405 Martin Luther
King, Georgetown, TX;
iv. 277th District Courtroom, 405 Martin Luther King, Georgetown, TX.
c. Trial: will be conducted in designated Courtrooms/Spaces in the Justice Center. The
layout for each Courtroom/Space in the Justice Center where Jury Trials will be
conducted is attached (Attachment E).
i. Felony Trials & CPS Trials will be conducted in the 277 th District Court
Courtroom
ii. Felony Trials and Misdemeanor Trials will be conducted in the 26 th District
Court Courtroom and the County Court at Law 1 Courtroom
1

Court who may need to hold a proceeding outside of the courthouse should review Chapter 292 of the Local
Government Code (related to having an auxiliary facility designated as a courthouse) and Government Code Sections
24.033(b) (district courts), 25.0019(b) (statutory county courts), 25.0032(b) (statutory probate courts), 26.009(b)
(constitutional county courts), 27.0515 (justice courts), 29.015 (municipal courts), and 30.000123 (municipal courts of
record) relating to designating alternative locations for proceedings.
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iii. CPS Trials will be conducted in the Jury Impaneling Room.
d. Jury Deliberation: will take place in a courtroom adjacent to the designated trial
courtroom, which will be secured by Bailiffs and to which public access will be
prohibited. The layout for each space being utilized for Jury Deliberation is attached
(Attachment F).
Felony Juries and CPS Juries will deliberate in the 395 th District Court Courtroom
Felony Juries and Misdemeanor Juries will deliberate in the 368 th District Court
Courtroom and the IV-Court Courtroom.
2. Security protocols at the locations for jury proceedings have been reviewed with the
appropriate courthouse security personnel and are adequate for the proceeding.
B.

Arrangement of Courtroom

1. The attached drawings (Attachment D-F) detail how each of the facilities to be used for jury
proceedings will be arranged. These spaces have been arranged in such a way to maximize
social distancing and provide for proceedings to be conducted in a safe manner. Participants
will be directed that they are not permitted to rearrange the spaces.
C.

Public Access to Court Proceedings

1. Consistent with the provisions of applicable law and caselaw, there will be space set aside in
the Trial Courtrooms in the gallery for the public to observe jury trial proceedings. Individuals
who wish to observe proceedings will be subject to screening prior to entrance into the
building and will be required to wear face coverings and observe social distancing.
2. Seating will be limited based on the need to preserve social distancing, and movement in the
Courtroom will be controlled to assure the security of jurors (some of whom may also be
seated in the gallery). The above referenced drawings (Attachment D-F) reflect available
public seating in each space.
V.

Health and Safety Precautions, General
A.

Participant, and Court Staff Health Screening

1. Consistent with the requirements of the previously submitted Operating Plan, all persons
entering the Justice Center or any other Court facility, including staff and jurors, prospective
jurors, court participants and observers attending an in-person jury proceeding will be
screened for elevated temperatures and will be questioned to determine if the individual has
recently had symptoms of COVID-19 or been exposed to COVID-19 prior to admittance into
the Justice Center. Individuals who report symptoms, exposure, or have an elevated
temperature will be denied admittance. Bailiffs will inform the Court if any jurors, prospective
jurors, or case participants are denied admittance.
2. All participants in a trial who are incarcerated will be screened by the jail/prison prior to
transport to the courtroom and any known exposure, symptoms, or COVID-19 positive test
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results within the past 30 days will be reported to the judge presiding over the jury trial prior
to the transport of the participant from the Jail.
B.

Face Coverings

1. Consistent with the requirements of the previously submitted Operating Plan, all persons
entering the common areas of a courthouse, including a courtroom or any other location
being used to conduct a jury trial, will be required to wear a face covering at all times unless
the person is an individual that is not recommended to wear a mask by the Centers for
Disease Control or the Texas Department of State Health Services.
2. All court participants, including jurors and prospective jurors will be required to wear face
coverings from jury qualification through the end of trial.
3. Court participants who may need to lower their face mask to speak will be required to be
behind a shield.
C.

Social Distancing

1. All court participants and observers not from the same household who are permitted in court
facilities will be required to maintain adequate social distancing at all times during the jury
proceeding, including during the trial and deliberation.
2. Special attention will be paid by courts to ensure adequate social distancing and managed
exits of individuals during breaks, especially when dismissing large groups of people for a
break.
D.

Building Airflow

1. Airflow systems utilize Merv-8 filtration. This system mixes outside fresh air into the building
based on occupancy.
2. Williamson County Facilities has had building airflow/environmental quality systems assessed,
and they have determined that the systems are adequate for handling air flow needs related
to the COVID-19 pandemic.
E.

Disinfection, and Cleaning

1. Hand sanitizer (alcohol based) will be available at multiple locations inside the Justice Center
and other Court facilities, including spaces occupied by jurors and trial participants.
2. Consistent with the requirements of the previously submitted Operating Plan, frequent
cleaning protocols in the courtrooms and facilities will be maintained throughout the jury
proceeding as appropriate, including in-depth cleaning each evening when the Court recesses
throughout the trial.
3. Shared spaces such as witness stands, seating in the gallery, and seating during
qualification/voir dire will be cleaned during transitions of those spaces.
4. Seats for members of the jury panel and selected jurors will be assigned to reduce potential
transmission and the need for more frequent cleaning.
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F.

Microphone Protection Protocols

1. Judges will limit, to the degree possible, the shared use of microphones during the jury
proceeding.
2. If a microphone must be shared, judges will limit the passing of the microphone unless the
microphone is cleaned between each user.
3. Disposable microphone covers will be placed on shared microphones and changed between
each user.
VI.

Health and Safety Precautions, Proceeding-Specific
A.

Communication Protocols

1. Prior to the beginning of voir dire, each Judge will provide counsel for each party on the Jury
Docket with a copy of the General Order Regarding Conduct of Trials at the Williamson County
Justice Center (Attachment G), as well as this Addendum.
2. Judges shall require that Counsel and pro se litigants inquire of any participant on their behalf,
including but not limited to attorneys, parties, attorney support staff, or witnesses, to
determine if that person has tested positive for COVID-19 within the previous 30 days prior to
any portion of the jury proceeding, currently has symptoms of COVID-19, or has had recent
known exposure to COVID-19.
3. That inquiry should be made in advance of the trial, to ensure participant availability, and
again immediately prior to participation in the trial in order to protect the health of other
participants.
4. Any reported instance of COVID-19 exposure or symptoms shall be reported to the Court
immediately, in order for appropriate action to be taken.
5. Judges shall direct the Sheriff to report any positive COVID-19 test of any incarcerated
participants within the previous 30 days prior to any portion of the jury proceeding, any
current symptoms of COVID-19, or any recent known exposure to COVID-19 on the part of any
incarcerated participants.
B.

Exhibit/Evidence Management

1. Judges will request counsel to limit, to the degree possible, the use of physical or paper
exhibits/evidence where feasible or appropriate by converting the exhibit/evidence to a
digital form.
2. When physical or paper exhibits/evidence is required, judges will reduce the exchange of that
exhibit/evidence to the number of persons necessary and will limit passing the
exhibit/evidence to the individual members of the jury.
3. If an exhibit/evidence is required to be transferred from person-to-person, single use gloves
will be provided, worn, and discarded immediately after handling the exhibit/evidence.
4. During jury deliberations, judges will make efforts to provide the jury with access to digital
exhibits/evidence that would normally be shared with the jury during deliberation. Where
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digital exhibits/evidence is not feasible, judges will consider limiting the transfer of the
exhibits/evidence from juror-to-juror by spreading the exhibits/evidence on a table for
inspection from the table in the jury deliberation room.
C.

Witnesses

1. Judges will direct Counsel to inquire, immediately prior to their testimony, whether witnesses
have COVID-related issues.
2. To the degree constitutionally permissible or with the consent of the parties, judges will
permit witnesses to testify remotely via videoconference, especially if that witness has
symptoms of or a recent positive test for COVID-19, has been recently exposed, or is
vulnerable to contracting COVID-19.
3. A separate conference room will be set up on each floor of the Justice Center with technology
to allow for remote testimony by witnesses if needed.
D.

Food Precautions

1. If it becomes necessary to provide food to Jurors or trial participants, food will be served in
individual servings (i.e. box lunches).
I have attempted to confer with all judges of courts with courtrooms in the court building regarding
the Jury Proceeding Addendum to the Operating Plan. In developing the plan, I consulted with the
local health authority and county judge, documentation of which is attached to this plan. I will ensure
that the judges of courts with courtrooms in the court building covered by this Operating Plan
conduct proceedings consistent with the plan.

Date: Click or tap to enter a date.

_______________________________________
Local Administrative District Judge

Williamson County Jury Proceeding Addendum
Attachment A
Jury Trial Rotation Schedule
December 2020
December 2020
12/07/20
CCL3

January June 2021
Courts by Jurisdiction
District Courts Hearing Felony Cases: 26th, 277th, 368th
CPS Courts: 395th, 425th, CCL1
County Courts at Law Hearing Misdemeanor Cases: CCL2, CCL3, CCL4

Jury Trial Groupings
Groupings are based on type of court.
Group 1: 277th/425th/CCL3
Group 2: 368th/CCL1/CCL4
Group 3: 26th/395th/CCL2

Jury Trial Rotation Schedule
Note:
implementation of new jury impaneling procedure.
January 2021
1/4/21:
368th & CCL1

February 2021
2/1/21:
277th/425th/CCL3

March 2021
3/1/21:
277th/425th/CCL3

April 2021
4/5/21:
277th/425th/CCL3

May 2021
5/3/20:
368th/CCL1/CCL4

June 2021
6/7/20:
26th/395th/CCL2

1/11/21
26th & CCL2

2/8/21:
368th/CCL1/CCL4

3/8/21:
368th/CCL1/CCL4

4/12/21:
368th/CCL1/CCL4

5/10/20:
26th/395th/CCL2

6/14/20:
277th/425th/CCL3

1/18/21
Holiday Week (MLK
Day)

2/15/21:
Holiday Week
(Presidents Day)

3/15/21
Spring Break

4/19/21:
26th/395th/CCL2

5/17/20:
277th/425th/CCL3

6/21/20:
368th/CCL1/CCL4

1/25/21
395th & CCL4

2/22/21:
26th/395th/CCL2

3/22/21:
26th/395th/CCL2

4/26/21:
277th/425th/CCL3

5/24/20:
368th/CCL1/CCL4

6/28/20:
26th/395th/CCL2

3/29/21:
Holiday Week
(Good Friday)

5/31/20
Holiday Week
(Memorial Day)

Williamson County Jury Proceeding Addendum
Attachment B
Jury Summons Packet (including COVID Precaution Information)

Williamson County Jury Proceeding Addendum
Attachment C
Jury Questionnaire including COVID-Specific Questions
& Website Information on Health and Safety Precautions

(accessed at https://www.wilco.org/petitjury)

Williamson County Jury Proceeding Addendum
Attachment D
Layout of Spaces to be Used for Jury Selection
EMS Training Room (max. venire = 60)

PCT 3 Training Room (max venire =72)

Jury Impaneling Room (max venire=35-40 depending on number of parties)

277th District Court (Max. Venire = 32)

Williamson County Jury Proceeding Addendum
Attachment E
Layout of Spaces to be Used for Jury Trial
277th District Court CPS Jury Trial Layout

277th District Court Felony Jury Trial Layout

26th District Court and CCL #1 Courtroom Jury Trial Layout (Misdemeanors or Felony)

Jury Impaneling Room Jury Trial Layout (Civil Cases with 6-12 person Jury)

Williamson County Jury Proceeding Addendum
Attachment F
Layout of Spaces to be Used for Jury Room/Deliberation
Jury Room Layout (arranged for 12 Person Jury & Alternates)
Note that the courtroom layout may be reversed, depending on which courtroom is being used for
deliberations

Jury Movement Plan
1st Floor Courtrooms

2nd Floor Courtrooms
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Attachment G
Jury Trial Conduct Order
§
§
§
§
§

In the County Courts at Law and
District Courts of
Williamson County, Texas

General Order Regarding the Conduct of Jury Trials
at the Williamson County Justice Center
The Judges of the District Courts and County Courts at Law of Williamson County recognize the importance of the jury trial
as a means of resolving controversies before the Court. In an effort to allow for the safe resumption of jury trials in
Williamson County in a manner consistent with the Orders of the Texas Supreme Court and Court of Criminal Appeals, and
guidance provided by the Texas Office of Court Administration, the Courts Jointly ORDER that:
conducted in the District Courts and County Courts at Law SHALL be conducted

All Jury Trial
in compliance with the COVID-

These documents are incorporated herein by reference, and Counsel and pro se
litigants SHALL review and familiarize themselves with the provisions of and their obligations under both documents.
SO ORDERED THIS

19th

DAY OF

November

2020

Hon. Donna King
Judge, 26th District Court

Hon. Brandy Hallford
Judge, County Court at Law No. 1

Hon. Stacey Mathews
Judge, 277th District Court

Hon. Laura Barker
Judge, County Court at Law No. 2

Hon. Rick Kennon
Judge, 368th District Court

Hon. Doug Arnold
Judge, County Court at Law No. 3

Hon. Ryan Larson
Judge, 395th District Court

Hon. John McMaster
Judge, County Court at Law No. 4

Hon. Betsy Lambeth
Judge, 425th District Court
Local Administrative District Judge
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Attachment H
Local Health Authority Acknowledgment of Review
From: Lori Palazzo <lori.palazzo@wilco.org>
Sent: Monday, November 30, 2020 3:33 PM
To: Betsy Lambeth <blambeth@wilco.org>
Subject: Jury Trial Plan
Judge Lambeth,
I have completed my review of your Jury Trial Plan for the Justice Center in Williamson County. I
appreciate the work that you have done in preparing the plan. Please accept this as written
acknowledgment that you have consulted with me in my role as the Local Health Authority for
Williamson County regarding this plan.
As the plan indicates, we will speak again 5 days prior to the beginning of any jury trial to be held.

Lori L Palazzo MD
Medical Director, Local Health Authority WCCHD
355 Texas Ave
Round Rock, Texas 78664
512-248-3250/Phone
512-248-3255/Fax

