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Williamson County VDR TrainingI

Du t ie s  o f  VDR

• Offer Voter Registration Applications to Williamson County residents.

• Assist each person completing the application and answer any question they have.

• Review the completed and signed application.
Hand application back to voter so they can correct any errors/missing information.

• Complete the receipt at the bottom of the application and give it to the applicant. 
Suggest they keep the receipt until receiving their voter certificate in the mail.

• Inform the applicant that their registration status will be effective 30 days
from the date of registration, and certificates are mailed monthly

• Finally, VDRs must turn in the application(s) within the required time period.

2



Williamson County VDR TrainingI

W a n t  t o  b e c o m e  a  VDR in  a n o t h e r  C o u n t y?

If you would like to be certified in more than one county, we recommend you:

1. Contact the Voter Registration Office of the County of Interest

2. Inform them that you are currently certified as a Williamson County VDR

3. Ask them what their process is for reciprocal certification

4. Comply with their process in order to become certified as a VDR in their county

The Secretary of State does not require that VDRs are trained more than once in a cycle

Fun Fact: Texas has 254 counties – the most of any state in the US
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Williamson County VDR TrainingI

Th e  Vo t e r  Re g is t r a t io n  Ap p lic a t io n

1. Review the Form in front of Applicant

2. Sign and Date the Application

3. Fill out Receipt and give to Applicant

Note: 
Williamson County does not require VDRs to carry Receipt Books. 
You can leave the "Receipt Box" Blank, or write "N/A" on your form

TEC 13.039, 13.0404



Williamson County VDR TrainingI

Re m e m b e r
VDRs must drop off all Complete and Incomplete Forms

within 5 calendar days
to the county Elections Department

• Note: When you are within 5 days of the registration deadline, 
you must deliver the application to the county voter registrar 
no later than 5pm of the next regular business day
after the registration deadline.

• Any VDR can drop off forms, 
not necessarily the VDR who signed the form

• However, ONLY VDRs can drop off forms.

TEC 13.042, 13.043

• A VDR commits an offense if they fail to deliver an 
application within the specified time period
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Williamson County VDR TrainingI

Ot h e r  Typ e s  o f  Vo t e r  Re g is t r a t io n  Fo r m s :
Williamson County Mail-in Form

• You can give this form to an applicant
on a walk-away basis

• The Applicant is responsible for mailing in 
their own application

• This form does not have a receipt, so VDRs 
cannot be responsible if a form is lost

• Do not mail it in for them

• Anyone can handout these mail-in forms. 
They do not have to be a VDR,
however, they cannot review the form or 
assist the applicant.

• This form is specifically for Williamson 
county residents

• You cannot return this form to the 
Elections Department6



Williamson County VDR TrainingI

Ot h e r  Typ e s  o f  Vo t e r  Re g is t r a t io n  Fo r m s :
Secretary of State (SOS) Mail-in Form

• This form is for VDRs to give to residents of a 
county in which the VDR is not certified

• The Applicant is responsible for mailing in their 
own application

• This form does not have a receipt, so VDRs 
cannot be responsible if a form is lost

• Do not mail it in for them

• You cannot return this form to the 
Elections Department

• Anyone can handout these mail-in forms. 
They do not have to be a VDR,
however, they cannot review the form or 
assist the applicant.
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Williamson County VDR TrainingI

Be  a  Vo t in g  Am b a s s a d o r

• Ways to help and provide information
• Look up registration status and verify it is current
• When to vote in next election
• Where to vote
• What ID is needed to vote
• Ballot By Mail questions
• How to look up what is on the ballot
• Sources of information about candidates and issues

• Not only can you register people to vote, 
you can also provide valuable information 
about elections and voting
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Williamson County VDR TrainingI

So u r c e s  o f  in fo r m a t io n  a b o u t  vo t in g  a n d  e le c t io n s

• County Elections Department websites
• wilco.org/Elections
• VoteTravis.com

• State of Texas website
• VoteTexas.gov

• Social Media pages and groups
are a way to meet other VDRs
and find events that need VDRs

• Get sample ballot
• Find polling locations and wait times
• Track Ballot by mail status

• Check voter registration
• Change name or address online
• Printable applications
• Educational Materials / Posters

PO Box 12060
Austin, TX 78711-2060
512.463.5650
1.800.252.VOTE (8683)
Fax 512.475.2811
TTY 7.1.1

sos.state.tx.us
elections@sos.texas.gov
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https://www.wilco.org/Departments/Elections
http://www.votetravis.com/
http://www.votetexas.gov/
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W h a t  ID d o  yo u  t a k e  t o  t h e  Po lls ?
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Williamson County VDR TrainingI

Did  yo u  Kn o w ?

• For Most Voters, their ID can be 
expired for up to 4 Years and it can 
still be used at the polls

• For Voters 70 years or older, their IDs 
can be expired for any length of time

Exp ir e d  IDs
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Williamson County VDR TrainingI

Ad d it io n a l in fo r m a t io n  fo r  vo t e r s
• Voter Name or Address Changes

• Make the change on the back of their voter registration certificate and mail it to 
the county voter registrar

• Submit a new application form and check the box for “change”
• Write a letter to the voter registrar explaining the change
• Make the change online at VoteTexas.gov

• If the voter moves to another county, they must re-register in the new county of residence

• Effective date of registration
• The applicant can vote as soon as the 30th day after submitting the application. 

This 30-day waiting period starts when the VDR receives the application form
• If the applicant is under 18, their registration becomes effective on the 30th day after the voter 

registrar gets the application or on the applicant's 18th birthday, whichever comes later.

• A voter’s registration is automatically renewed every even-numbered year, unless:
• The voter moves to another address, or
• The voter is convicted of a felony and has not completed the sentence, probation or parole or been 

otherwise pardoned or released from the resulting disability to vote
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http://www.votetexas.gov/
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VDR Tr a in in g  Pa c k e t
Your VDR Training Packet has the following supplies:

• Flyer: ID Required for Texas Voters

• Upcoming Elections for Williamson County

• Texas Volunteer Deputy Registrar Guide

• Voter Registration forms

• Voter Registration - Sample application

13



Williamson County VDR TrainingI

VDR C e r t if ic a t e  o f  Ap p o in t m e n t

• Please keep this certificate or a copy of it with 
you when you are registering voters

• Please complete and sign certificate

• Your Volunteer Deputy Number is at the bottom 
of the certificate.  You will enter this number on 
the Voter Registration Application and 
Registration Receipt in the field, Deputy Number
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Williamson County VDR TrainingI

VDR C h e c k lis t
Do you have Everything You 

need to Register Voters?

 Voter Registration Forms

 Black or Blue Pens

 Clipboard

 VDR Guide

 Upcoming Elections

 VDR Number/Certificate 
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Williamson County VDR TrainingI

Po ll W o r k e r  
In t e r e s t  Fo r m
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• This QR code takes you to the Poll Worker interest form
wilco.org/pollworkers

• You can sign up to be a Poll Worker for Early Voting, Election 
Day, or both. 

• Our Polling Coordinator, Yajaira Gonzalez, will be happy to 
correspond with you regarding details
yajaira.gonzalez@wilco.org



Williamson County VDR TrainingI

Pic k in g  Up  a n d  Dr o p p in g  Off  Fo r m s  
Pic k in g  u p  Su p p lie s

8am – 5pm

Inner Loop Annex bldg

301 SE Inner Loop
Ste. 104

Georgetown, TX 78628

(512) 943-1630

W illia m s o n  C o u n t y
Ele c t io n s  De p a r t m e n t
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Thank you for helping to 
register voters in 
Williamson County

Williamson County Elections
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